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HUONG DAN SU DUNG HE THONG HQP TRUC TUYEN CUA BQ GDPT

I. Chuén bi ky thuat
M6 hinh hé thong hop truc tuyén:

Smartphone; Tablet

,
i,
{

May chi HQP AO
Cuc CNTT-B6 GDPT

Ca nhan

(ADSL, Fiber, 3G...)

"B

"«

Co quan, to chirc Z 4
quan, Co quan, to chirc

Pé trién khai hop truc tuyén cia BO GD&DT, mdi diém dau cubi (cho ca nhan hodc
t6 chirc) chuan bi cac thiét bi sau day:

1. May tinh (PC/Laptop) hoic thiét bi di dong (Smartphone/Tablet).

2. Mang Internet (toc d6 tdi thieu 10Mbps tro 1én; 4G).

3. Thiét bi ghi hinh dugc két ndi voi may tinh

- Béi véi phong hop nhé/can nhan: c6 thé dung Webcam ciia may tinh xac tay hodc
mua san pham cia hing Logitech hodc Creative. Vi du nhu Webcam Logitech Brio;
Webcam Logitech BCC950Webcam Logitech C930e; Logitech Webcam C922 Pro;
Logitech HD Webcam C525...

- Pbi v6i phong hop 16n (20 ngudi tré 1én): Sir dung camera hoi nghi chuyén dung.
Vi du: Sony EVI-D100/D100P(PAL); Sony SRG-120DU (Remote;USB 3.0); Sony EVI —
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D100); Camera Polycom EagleEye MSR (két ndi USB); Webcam Logitech Group
(Webcam;Loa;Micro); Webcam Logitech Meetup; Webcam Logitech PTZ Pro 2; Polycom
EagleEye Mini - Thiét bi két ndi v6i may tinh xur ly hinh anh kém theo (Easy cab;
Aver...).

4. Thiét bi 4m thanh gdm

- Micro: C6 thé sir dung micro ctia webcam hodc ctia may tinh xéach tay hoic st dung
dan micro phong hop (néu c6 sin va dap tmg yéu cau). C6 dung micro phong hop, khi d6
can két nbi duong 4m thanh cta 4m ly voi may tinh.

- Loa: Co thé str dung loa may tinh, loa ngoai cam diy, khong day qua Bluetooth
hodc cac loa hoi trudong (néu c6 san) két ndi véi may tinh. Vi du nhu Loa+mic: Loa hoi
nghi khong day Bluetooth Logitech - P710E (kém Mic;Bluetooth Yealink CP900 (kém
mic); Loa: Loa Microlab 2.1 M105; Loa Microlab 2.1 X2; Loa Microlab 2.1 FC361

5. Thiét bi trinh chiéu: c6 thé sir dung man chiéu LCD projector hoic man hinh

plasma. ..

I1. Hwéng din cai dit va sir dung phong hop

1. Cai dat

1.1. Cai dat trén may tinh ) .

bé sir dung dugc phong hop 4o trén hé thong may tinh, can phai cai dit ung dung
(app) nhu sau:

- Budc 1: Cai dat Adobe Connect meeting application

+Pbi v6i hé diéu hanh Windows: http://www.adobe.com/go/Connectsetup.

+ Pbi v6i hé diéu hanh Mac: http://www.adobe.com/go/ConnectSetupMac.

- Buéc 2: Tai vé va cai diat Adobe Flash Player tai dia chi sau:

https://get.adobe.com/flashplayer/ (Kich vao nat Download Flash Player).

1.2. Cai dat trén di¢n thoai (Smartphone/Tablet)
a. Boi voi hé sinh thai i0S (iPhone/iPad):

- Vao Apple Store trén dién thoai, sau d6 tim kiém “Adobe Connect” roi cai dit.
b. Bdi véi hé sinh thai Android:
- Vao Google Play trén dién thoai, sau d6 tim kiém “Adobe Connect”

2. Dang nhap s dung
bé dang nhap vao phong hop trén may tinh c6 2 cach:


http://www.adobe.com/go/Connectsetup
http://www.adobe.com/go/ConnectSetupMac
https://get.adobe.com/flashplayer/

- Céach 1: Trén trinh duyét web, gd dia chi sau dé vao phong hop truc tuyén:

http://hop.moet.edu.vn/<tén phong hop>, trong d6 <tén phong hop> s€ do don vi chu

tri cung cap, vi du: http://hop.moet.edu.vn/moet
- Céach 2: Trén giao dién ung dung Adobe Conncet (trén man hinh may tinh), g dia
chi ctia phong hop truc tuyén: http://hop.moet.edu.vn/<tén phong hop>, vi du

http://hop.moet.edu.vn/moet

I Adobe Connect
ADOBE CONNECT

Welcome to Adobe Connect!

Enter the Adobe Connect meeting, seminar or content
URL to join.

hop.moet.edu.vn/moet

'yourdomain.adobeconnect.com/meetingroom

No recent Meetings.
Your recent meetings will show up here

- Tiép theo gd mat khau va tén dang nhap (Cuc CNTT cip) trong muc “Enter with
your login and password “ dé dang nhap vao phong hop.

- Truong hop ding nhap ma khong can account thi kich chudt chon 6 Enter as a
Guest va gd vao Tén dang nhap (luu y phai go day di Tén don vi hodc Tén ca nhan dé
Quan tri phong hop phé duyét dugc phép vao phong hop).

3. Giao dién phong hop 7

Sau khi dang nhéap thanh cong vao phong hop, giao dién chinh ctia phong hop cu thé
nhu hinh dudi day.


http://hop.moet.edu.vn/%3ctên%20phòng%20họp%3e
http://hop.moet.edu.vn/moet
http://hop.moet.edu.vn/%3ctên
http://hop.moet.edu.vn/moet

Notes.
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Mot s chirc ning chinh ctia phong hop:
- Video: Cho phép bat/tit tin hiéu hinh anh camera/webcam khi hop.
- Micro: Cho phép bat/tat tiéng dam thoai khi hop.
- Chat: Cho phép thao luan theo dang tin nhin van ban khi hop.

- Man hinh Share: Cho phép chia sé, trinh dién file Powerpoint, anh, file video,

man hinh may tinh, bang trang.

4. Mot s6 tinh hudng trong cudc hop
Khi tham du cudc hop vai vai tro 1a khach moi hodc bao cao vién, tuy theo trang thai

dugc phin quyén boi nguoi chi toa/quan 1y phong hop ma ta c6 thé sy dung duoc mot sd

churc nang nhu sau:

- Vi vai tro 1a khach: Chi dugc theo doi ndi dung cudc hop, dugc thao luan qua

Chat.

- Vi vai trd 13 béo cdo vién: Pugc phép phét biéu qua micro, dugc bat tin hiéu hinh

anh tir camera hay webcam, dugc trinh dién Slide powerpoint. ..

4.1. Bat/tat hinh anh (Camera/webcam)

a. Bat hinh anh.

- Céch 1: Kich chudt chon biéu tuong hinh webcam m trén thanh
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Menu Bar, sau d6 nhan “Start Sharing” trén man hinh Video dé thyc hién viéc phat hinh.
- Céch 2: Kich chon “Start My Webcam” & chinh gitra man hinh ctra s6 quan 1y

Video, tiép theo chon “Start Sharing” dé phat hinh.

Video B sl =
Trén ctra sé6 Video:

B1: B4t camera kich chon Start
My Webcam

Start My Webcam

B2: Chon Start Sharing dé phat
hinh

b. Tat hinh 4nh webcam.

- Céch 1: Kich chon biéu tugng webcam trén Menu Bar

- Céach 2: Kich chon biéu tuong miii tén canh webcam, sau d6 chon “Stop My
Webcam”.

Meeting i) L] & -

Stop My Webcam

Select Camera »

Preferences

- Cach 3: Kich chon biéu tugng Stop hodc vao Pod Options/Stop My Webcam nhu
hinh dudi.

Restore

Select Camera

Stop My Webcam

c. Phong to/thu nho hinh anh video
Dé phong to hay thu nhé man hinh Video, ta c6 2 cach thuc hién nhu sau:
- Cach 1: Nhan chon biéu twong Full Screen trén ctra s6 Video dé phong to hodc thu

nho man hinh ctra s6 Video.



il

Full Screen

- Céch 2: Kich vao biéu twong “Pod Options” trén géc phai man hinh cira s6 Video,

chon “Maximize” dé phong to man hinh ctra s6 Video.

d. Lua chon Webcam

Pé chon lya webcam (trudng hop co tir 2 webcam trd 1én), cac bude thuc hién nhu
sau:

- Bude 1: Kich vao biéu tugng “Pod Options” trén goc phai man hinh cira s Video
nhu hinh dudi.

Maximize Pod Options

Select C . . .
SR * Logitech QuickCam Fusion

Start My Webcam

Full Screen

Force Presenter View

Preferences

- Budce 2: Kich chon Select Camera.

- Budc 3: Chon tin hi¢u hinh anh tr Camera/webcam tuong tng.

4.1.1. Bicu chinh chat lugng hinh dnh
beé diéu chinh chat lugng, dJ sac nét cia hinh anh ta thyc hién nhu sau:

- Bude 1: Kich vao biéu tugng “Pod Options” trén goc phai man hinh cira s6 Video.

Maximize Pod Options

- Budc 2: Kich chon Preferences.

- Bu6c 3: Lya chon chat lugng hinh 4nh mong mudn trong myc video nhu hinh dudi

day.



Video Settings
Microphone Video Quality

Chat Pod
P Ed Higher quality results in smoather videa with better resalution but increases
bandwidth usage

Whiteboard , , e , ' _—

Low High

Video

High quality setting. Maximum supparted resolution for this setting is 480p and
maximum supported frame rate for this setting is 20

Kéo tha thanh truot trén duwdng ray theo 4 mure do
chat lwong hinh anh meng mudn, chen "High" dé Iva
chon chét Ivong tét nhét. Nhét nit Done dé két thic
qua trinh diéu chinh

O =)=

4.2.1. Cai dat loa/micro cho phong hop
- Budc 1: Trén Menu Bar, kich chudt chon: Meeting/Audio Setup Wizard... Hp

thoai sau xuat hién:

Test Sound Output

Ensure that your speakers are connected and turned on. The volume should be set
to an audible level.Click Play Sound to check your speakers, if you do not hear the

voice greeting, click Help.

W stop Sound |

Now playing test sound...

’ Cancel ” Prev ” MNext ]

- Budc 2: Kich nut Play Sound dé kiém tra (test) loa xem di c6 4m thanh chwa. Nhan

Next dé tiép tuc. Man hinh hop thoai Iya chon danh sach micro xuét hién;

Select Microphane

To broadcast audio using Adobe Connect, choose a recording device below.

Select default device -

Integrated Microphone Array (IDT High Definition Audio CODEC)

Line In (IDT High Definition Audio CODEC) quit
Microphone (IDT High Definition Audio CODEC)

’ Cancel H Prev ” Next ]

- Budc 3: Lya chon micro twong g (Dung micro cta b tai nghe heaphone kém
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micro, cia webcam hodc sin c6 ciia may tinh xach tay) dé dung trong phong hop, nhin

chon Next dé tiép tuc.

Audio Setup Wizard - Step 3(4)

Tune Microphone Volume

To ensure that your microphone is working properly, click Record, and read the
following sentence into the microphone. Click Stop once you are done and click
the Play Recording button to hear your recording.

Please speak " con see the recording bar is moving and my microphone is working
properly” or anything you desire

Help [ Cancel ][ Prev H MNext l

- Budc 4: Nhan nit Record dé ghi thir am thanh, sau d6 kich nit Play Recording dé
nghe lai am thanh da ghi. Néu khong nghe dugc am thanh ban ghi thi thyc hién lai budce 3
dé Iya chon micro pht hop, néu nghe dugc 4m thanh ghi am thir 1a da thanh cong viéc lua
chon micro. Nhan Next dé tiép tuc roi nhan Finish dé két thuc qua trinh lya chon micro.

4.2.2. Bat/tat hodc ngat két ni micro:

a. Bat micro:

- Céch 1: Trén thanh Menu bar nhan chon biéu twong micro dé phét biéu trao ddi vai

cac diém cau khac (Trang thai bat micro ¢6 mau xanh).

- Cach 2: Trén thanh Menu bar nhin chon biéu -, tiép theo nhan chon “Connect
My Audio” bat mic dé phat biéu trao doi.

Meeting ) o -

Connect My Audic

Select Microphone P

b. Tit micro:

Thuyc hién thao tac tat micro khi khong phat biéu va cé nhiéu thao luan riéng tai diém
cau, khi tit micro (biéu twong micro c¢6 mau xanh gach chéo). Dé tit micro ta ¢6 2 cach cu
thé nhu sau:

- Céch 1: Trén thanh Menu bar nhin chon biéu tuong micro dang c6 mau xanh, sau

khi bam biéu tugng micro s€ chuyén sang mau xanh cé gach chéo.

10



Meeting bl & & -
Mute My Microphone
Disconnect My Microphone

Adjust Microphone Volume...

Select Microphone

- Céch 2: Trén thanh Menu bar nhan chon biéu tuong - tiép theo nhan chon
“Mute My Microphone” bat tit micro.

c. Ngit két nbi micro:

Thue hién thao tac ngit két ndi micro khi khéng phat biéu va c6 nhiéu thao luin riéng
tai diém cau, budc thuc hién nhu sau:

- Trén thanh Menu bar nhan chon biéu twgng hinh mii tén canh micro, tiép theo

nhan chon “Disconnect My Microphone”.

Meeting b .!F- - o - l.l.l -

Mute My Microphone

Disconnect My Microphone

- Chu y: Tadt/ngdt két néi micro khi khéng phdt biéu thao ludn dé dam bao dm thanh
khong bi vong (echo), bi nhiéu, mat trdt tu.

4.2.3. Diéu chinh micro: ,

Dé dam bao chat lugng thu am thanh khi hop la phai thiét 1ap d6 nhay cua micro sao
cho phu hop (néu dé qua bé thi tiéng thu s& bé, dé cao qua thi am thanh s& bi chéo, ri
rit...). Céch lam nhu sau:

- Budc 1: Bat micro

- Bude 2: Kich chudt vao biéu tugng - tiép theo kich chon Adjust Microphone
Volume...
- Budc 3: Kéo tha thanh ray dé diéu chinh do nhay cta Mic nén dé tir 15-25 (Tuy
theo loai micro cé thé dé cao hon néu micro kém), nhan chon Ok dé két thuc.

Adjust Mic Volume

Drag slider to adjust mic volume for this meeting.

Mic & A
Low High

11



4.3. Trinh chiéu

4.3.1. Trinh chiéu Slide Powerpoint
a. Upload ndi dung:

Pé trinh bay slide Powerpoint hodc file video, anh khi hop, cac budc thuc hi€n nhu

Sau:

Share My Screen

Share My Screen
Share Document
Share Whiteboard

Recently Shared

- Budc 1: Trén cira s6 man hinh Share, nhan chudt myc biéu tuong - nhu hinh

trén.
- Budc 2: Kich chon “Share Document”.

- Budc 3: Lua chon file can chia sé tir danh sach céc file da tai 1én hodc chon file méi

trong myc “Browse My Computer”.

Share History Name Type
Whiteboards | GIAO DUC HOC DAIHOC.ppt Presentation
NRicadedlElies I@ SDT_Gioi thieu san pham_BGDDT.PFT Presentation
i it @ error connect.png Image

Shared Content
Hm] 1. HUNGDV OER - Learning Resource Sharing 29~ Presentation

& IMG_0480.)PG Image
4

Only supported docurnents are listed above.

( Browse My Computer) C]
\""'-u—u_—u-l-"""r

b. Mot s6 thao tac khi trinh chiéu

12



GIAO DUC BAI HOC THE KY XXI
THOI BAI MO1 DOI VOI
GIAO DUC

@ 1.Thé gi¢i ngay nay chiu sw chi phéi ctia xu
| thé toan cau hoa, vira cd6 nhirng mat loi,
tich cwc cla sy toan cau héa nhw vé giao
lwu, tién bd khoa hoc, tang trwdng kinh té,
vira c6 nhirng mat han ché, tiéu cwc nhw
tinh trang con xa mé&i phan phdi mét cach
coéng bang nhitng mat loi, tich cwe néi trén

«»0 Lore |

- Phong to/thu nhé man hinh trinh chiéu slide: Chon biéu twong Full Sreen hodc kich

chon Pod Options/chon Maximize trén ctra s6 man hinh Share nhu hinh duéi.

—_—

- Di chuyén, diéu hudng Slide: Trén cira s6 man hinh share thyc hién cac thao tac
nhu hinh duéi.

Nhén chon mi tén trai/phai hodc chon Show Side
Bar dé di chuyén hay chon Slide phu hop.

- Dimg chia sé (ding trinh chiéu slide): Trén ctra s6 man hinh Share, nhin chon

“Stop Sharing”.

|

- Draw: Cho phép v€ lén slide.

4.3.2. Chia s¢ man hinh (M4y tinh)

Str dung chirc nang nay khi muon tap huan sir dung phan mém hoac cho céac
diém cau khac xem man hinh may tinh cia minh (céc ung dung, ndi dung...)

- Budc 1: Trén ctra s6 man hinh Share, nhan chudt muc Share My Screen trén man

hinh.
13



Share My Screen v

- Budc 2: Chon chon ndi dung cin chia sé: Chia sé man hinh Desktop; Chia sé tmg
dung Applications; Chia sé ting dung trong Windows.
- Budc 3: Nhin Share dé bit dau qua trinh chia sé.

Start Screen Sharing %
Desktop  Applications  windows
Select applications to share:
~
= e
o
[ :
®
e
SN —=
o -
5
e °
[[]viber +84983968883 (viber.exe) [ Userguide chuan - Da bien tap lai - e [ Inbex - Microsoft Qutiook —
@ Cits 15102017 (explorer. exe) m (outlook.exe) =]
2
[[] Google Hangouts {chrome. exe) [ *Untitied - Notepad (notepad.exe) [JMOET-HDSD Adobe Connect 3 -
‘. 7 4#resenter - Microsoft Word [
(winword.exe) =
v
[ Make share Pad Full Screen for Attendees friz

4.3.2. St dung bang tring

- Bude 1: Nhan chon biéu tuong - trong cira sO man hinh Share nhu hinh duéi.

Share My Screen

Share My Screen
Share Document
Share Whiteboard

Recently Shared

- Budce 2: Kich chon “Share Whiteboard™ .

- Budc 3: Lua chon cong cu mudn thé hién: Chon bat/mau, khung hinh...

14



4.4. Thao ludn (Chatting)
Str dung “Chat” dé nhan tin, thao luan véi cac thanh vién tham du hoi nghi, chi

nién dung chirc nang nay khi dang ky phat biéu hoic thao luan van dé ky thuat cha

khong nén sir dung cho muc dich riéng. Mot sé chirc nang co ban sau:

Hosts Hide \__/71

Presenters Maximize

Attendees P Start Chat With 3
Clear Chat

Email Chat History

Text Size L4
My Chat Color 4
Show Timestamps

Chat sounds

Preferences

Help

- Start Chat with: Thao luan véi tat ca moi nguoi hoac nhom, nguoi cu thé.

- Text Size: C& chir.

- My Chat Color: Mau chir.

4.5. Tham gia phat biéu tai cugc hop: o , o

Khi chu toa yéu cau cac diém cau tham gia phat bi€u, néu ban mudn phat biéu phai
c6 tin hi¢u dé chu toa biét. C6 2 cach phat tin hi¢u dé xin phat biéu duge thyc hién nhu

Sau:

Céach 1:

Str dyng tinh ning gio tay xin phat biéu (Raise Hand) caa phong hop. Trén
Menu B4, bam biéu twrong Raise Hand trén man hinh nhu sau:

Buéc 1
uo 15



Buéc 2

@ Raise Hand
@ Agree

& Disagree
@ Step Away

Cach 2:

St dung tinh ning thao luan (Chat) cua phong hop. Khi d6, gb yéu ciu duoc phat
biéu cua diém ciu (nén st dung cach nay dé viéc trao doi thong tin duoc dién ra truc tiép,
tuc thi).

Cha y: Sau khi yéu cAu phat biéu dugc dua 1én phong hop, diém ciu can chd ¥ tin
hiéu dong ¥ ciia Chii toa (Tin hiéu ciia chil toa/ngudi diéu hanh budi hop co thé tir kénh
chat hoic kénh am thanh). Khi ngudi chu toa/diéu hanh phan quyén thi k¥ thuat diém cau
phai bat micro va video cua diém cau (néu can) dé dai biéu phat biéu.

4.6. Hop truc tuyén trén di¢n thogi Smartphone/Tablet )

Trén man hinh dién thoai nhan vao biéu tuong “Connect”, tiép theo go dia chi phong

hop: http://hop.moet.edu.vn/moet. Dién tén dang va mat khau dé tham du hop.

Enter Meeting URL

http://hop.moet.edu.vn/hoithao m
http:/hop.moet.edu.vn/hoithao

Clear All Stored Data
Help Terms of Use & Notices
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GIAO DUC BAI HOC THE KY XXI
THO'I BAI MO'1DOI VOI
GIAO DUC

Attendees (2)

1.Thé gi&i ngay nay chiu s chi phéi clia xu |86 GDadT (Cuc CN...
thé toan ciu hoa, vira c6 nhirtng mat loi, [ Pemo
tich cwe cla sy toan cau hoa nhw vé giao
lwu, tién bd khoa hoc, tang trwéng kinh té,
vira c6 nhirng mat han ché, tiéu cwc nhw
tinh trang con xa méi phan phdi méot cach

céng bang nhirng mat Igi, tich cwe noi trén |

Vu VHGD: Chat

Lién h¢ hd tro ky thuat:

Trong qua trinh cac diém cau thiét 1ap phong hop ao, can sy hd trg k¥ thuat xin lién
hé:

- Ong B6 Diing Ha: 0983968883, dungha@moet.gov.vn

- Ong Bui Thanh Duy: 0946109901, btduy@moet.gov.vn
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I11. Tham khao mdt s6 so' d6 bd tri phong hop
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